
4.1  Attendance/Punctuality
4.2  Absence Without Notice
4.3  Harassment
4.4  Cell Phone, Texting Use

3.12  Outside Employment
3.13  Corrective Action
3.14  Employment Termination
3 15 Safety

$350 value
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4.5  Public Image
4.6  Substance Abuse
4.7  Tobacco Products
4.8  Company Computers
5.1  Wage Increases
5.2  Paydays

3.15  Safety
3.16  Health Related Issues
3.17  Timekeeping
3.18  Building Security
3.19  Insurance 
3.20  Supplies; Expenditures

g

5.3  Overtime

Employee issues are the #1 headache for business owners
A smooth working environment begins 

with your employee handbook.
Contact Ken Jeanis at the William Street Group

for your complimentary y p y
personalized Employee Handbook today!

Ken@williamstreetgroup.com ~ (860) 593‐7757


